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Chapter 3 Functions

3.5 Account Settings

The Account Settings functions in the EST enable users to manage their personal information, EST account,
and saved reports. This menu includes functions to set user preferences, change password, and other user-
specific option management.

Account Settings A
Change Passward

pdate Contact Information
Customize My ETDM

My GIS Analysis Repors

Manage Saved Searches List
Manage Contact Lists

Manage Bookmarks

Customize Map Viewer

Change Motification Settings

3.5.1 Change Password
The following instructions provide guidance for the following:
e Resetting a forgotten password from the home page

e Changing a password through Account Settings

Resetting a Forgotten Password

If you attempt to log on to the EST, but enter a password that does not match your username/password
combination, a Warning message, along with contact information for the ETDM Help Desk, appears at
the top of the screen.

Note: Entering an incorrect password three times will result in a locked screen. If the screen locks after three
attempts, contact the ETDM Help Desk for assistance.
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WARNING: Authentication failure. Invalid username / password combination.
Please contact the ETDM Help Desk for assistance: (850) 414-5334 or help@fla-etat.org

est_NewsFeed &3 0 B )
11/21/2014 ... [+] w G, &
The following new or updated GIS layers have been added to the EST: & i & 3
Corresponding  EST maps, hardcopy maps... @

1] \
............. \
11/18/2014 ... [+] 073
The following new or updated GIS layers have been added to the EST:
Corresponding  EST maps, hardcopy maps...

Usename:| | ® g
Password:l ] )
.

Forgot your Password? |

The Florida

[ﬁu Geographic e

FDOT

(About ETDM) (Public Site) (Contacts )

Copyright ©2012 Florida Department of Transportation All Rights Reserved

For additional information, please e-mail questions or comments to Florida Department of Transportation Environmental Management Office help@fla-etat.org or call 850-414-5334

1.  Toreset your password, click the Forgot your password? link.
2.  Type your Username.

3. Click Get Password.

@telm . est

Efficient Transportation Decision Making

Environmental Screening Tool

est_NewsFeed

11/21/2014 ... [+]

The following new or updated GIS layers have been added to the EST:
Corresponding  EST maps, hardcopy maps...

11/18/2014 ... [+]
The following new or updated GIS layers have been added to the EST:
Corresponding  EST maps, hardcopy maps...

Usermname: |

Get Password

Ready to Login?

The screen displays a confirmation message stating that a new password has been generated and

an email has been sent to addresses associated with the name on the account.

Tip! Click the Ready to Login? link to go to the EST home page.
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gtdm.,. ... est, . e~

&3 .
est_NewsFeed ./".\" . o s
—
09/15/2014 ... [+] o =TSl «/"
testing - disregardThis is being sent from dev, which has a fix [yr bug 3035. The ] @B\ N
address list is the same as the one.. & \ kT
\

" \&
00/13/2014 ... [+] \ o)
test with over 1000 addresses and more than 32766 characters for entire
recipient listshould generate two records in... 5

/ )i
Username: o] (@ .'
e—— = v
Y/
Ready to Login? A M-;Mh d sent to the Email Addresses for user: L
\'\
| b
== <.
Fooﬁ - Data Library
P (Rbout E1DM) (Public Site) (Contacts)
Copyright ©2012 Florida Department of Transportation All Rights Reserved
For additional information, please e-mail questions or comments to Florida Department of Ti e help: g or call

4. Click OK.

-

Message from webpage M

. Mew password generated and sent to the Email Addresses for user:
y Ava_Smith

A temporary password will be included in an email.

Password reset for EST

+ help@fla-etat.org

To:

Here is your Environmental Screening Tool Logon Information:

Web Address : http://www.fla-etat.org
User Name : Ava_Smith

Password : 83woBy P

5. In the email, click the EST web address link.
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Password reset for EST

« help@fla-etat.org

To:

Here is your Environmental Screening Tool Logon Information:

Web Address : http://www.fla-etat.org
User Name : Ava_Smith
Password : 83woBy

6. Onthe EST home page, do the following:
Type your Username.

Type or copy and paste the temporary password shown in the email into the Password box.

Click Sign In.

@talm - est
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est_NewsFeed

11/21/2014 ... [+]

The following new or updated GIS layers have been added to the EST:
Corresponding  EST maps, hardcopy maps...

11/18/2014 ... [+]

The following new or updated GIS layers have been added to the EST:
Corresponding  EST maps, hardecopy maps...

Username: [/va_Smith
Password: ..l..l..ll‘

Forgot your Password?

7. Onthe Change Password screen, type and confirm your new password.

8. Click Change Password.

Change Password

Your password is currently set as the default password; you must change your password before continuing.

Password

Confirm Password

Change Password

Changing a Password Using Account Settings

You can reset a password at any time by using the Change Password feature in the Account Settings
menu.

FDOT{} _ ,
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1. Onthe Account Settings menu, click Change Password.

Account Settings e

Change Password

Update Contact Information
Customize My ETDM

My GIS Analysis Repors
Manage Saved Searches List
Manage Contact Lists
Manage Bookmarks

Customize Map Viewer

Change Motification Settings

The Change Password page opens and displays a welcome message, along with fields for
changing your password.

Change Password @

Welcome, Ava Smith. This form will change the password for your Ava_Smith account.

vewpasoword: [
.

Change

Tip! Click the toolbar icon in the Update Project Status window to:

A
Send feedback about the current page.

Access online Help.

B
== Bookmark the page.

Add the page to your My ETDM preferences.
2. Complete the following Password fields:
Old Password
New Password

Confirm New Password
Note: Using a combination of uppercase letters, lowercase letters, and numbers will make your
password more secure. Keep in mind that your username and password are case sensitive. For
example, "PASSWORD" is different from "password.”

3. Click Change.

FDDT{} _ ,
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Change Password

Welcome, Ava Smith. This form will change the password for your Ava_Smith account.

New password:
Confirm New Password:
Cha

If the change was successful, the screen displays a green checkmark, along with a confirmation
message.

Change Password

¥ Your password has been successfully changed.

Welcome, Ava Smith. This form will change the password for your Ava_Smith account.

ewpssswors: [

Change

If the change was not successful, a red X appears on the screen, along with a notice.

Change Password

X The old password that you entered does nat match the password that is currently in our records

Welcome, Ava Smith. This form will change the password for your Ava_Smitfi account.

S

Change

4. Do one of the following:
If the change was successful, no further action is required.

If the password change was not successful, re-enter your password information following the
steps listed above.

3.5.2 Update Account Information

This function allows users to update their own personal account information stored in the ETDM database.

1. Gotothe Account Settings menu, and then select Update Contact Information.

2. Enter the contact information on the Update Contact Information form then click Submit Form.

FDO
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3.5.3 Customize My ETDM Pages

By default, the EST opens the page you were working on when you last exited the site. The Customize My
ETDM feature allows you to control which page—or group of pages—you want to automatically open during
EST startup. These pages will display along with the pages you had open when you quit your previous session.

Note: Startup pages are not the same as the home page or bookmarked pages, which are links to pages you
frequently visit.

Not all EST pages can be configured with the My ETDM tool. You can only choose from pages that are generic
(i.e., not a tool that is dependent on the selection of a project from the active project list). The Customize My
ETDM page displays a list of pages that can be selected to open during startup.

Follow the instructions to complete the actions listed below.
Access Customize My ETDM.
Open a specific page or group of pages.
Add the EST home page to your My ETDM list.
Turn off My ETDM.
Add a page using the My ETDM toolbar button.
Remove a page from the My ETDM list.

Access Customize My ETDM

Use the Customize My ETDM Pages tool to configure and manage your startup pages.

1. Onthe Account Settings menu, click Customize My ETDM.

Account Settings N
Change Passwaord

pdate Contact Information

Customize My ETDM ‘h

My G135 Analysis Repaorts
Manage Saved Searches List
Manage Contact Lists
Manage Bookmarks
Customize Map Viewer

Change Motification Settings

The Customize My ETDM screen displays a list of ETDM pages you can select from. If this is the
first time you are accessing this page, you will see a message that notes You do not currently
have any My ETDM pages configured.
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Customize My ETDM Pages |
Customize My ETDM Pages @ "
b

= Select My ETDM Default Pages

You may configure up to five My ETDM pages at a time. These can either be selected by checking pages from the list below (generic
reports), or by navigating to the desired page and following the instructions.

You do not currently have any My ETDM pages configured.

O Agencies and Associated Resource Issues
[] Agency Annual Reports

O Agency Review Matrix

[ Agency Review Overview

(] Agency Review Report

O Agency Websites

[] customize My ETDM

L] ETAT Contact List

[] ETAT Review Status Report
L] ETDM Performance Measures
[] my ETDM Dashboard

[ Perform ETAT Review

O Prepare Invoice

L ETRTEFRAIGHS a0, 10 o bk s B0 P s st 5 B o 00 B 5 0 1080 o 5, 0 10 0 )

Open

Tip! Click the toolbar icon at the top of the screen to:

A
Send feedback about the current page.

@ Access online Help.
. Bookmark the page.

. Add the page to your My ETDM preferences.
a Specific Page or Group of Pages

1. Under Select My ETDM Default Pages, select one or multiple pages from the list by clicking the check

box beside the page name. For this illustration, ETAT Contact List and Project Alerts are shown as

selected.

FDOT
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= Select My ETDM Defavlt Pages

You may configure up to five My ETDM pages at a time. These can either be selected by checking pages from the list below (generic
reports), or by navigating to the desired page and following the instructions.

You do not currently have any My ETDM pages configured.

[1 Agencies and Associated Resource Issues
[1 Agency Annual Reports
[ Agency Review Matrix
[ Agency Review Overview
[ Agency Review Report
[ Agency Websites
L1 custe EIDM
ETAT Contact List
[ ETAT Review Status Report
[ ETDM Ferformance Measures
1 my ETDM Dashboard
[ perform ETAT Review
[ prepacalnvoice
Project Dashboard
[] Project Milestone Needs
[1 Projects Awaiting ETDM QA/QC
[ Projects Flagged for Dispute
[ Projects Needing Advance Notification Review
[T Projects Needing Class of Action Reviews
[T Projects Needing Federal Consistency Review
[T Projects Needing Republication
[ Projects Needing Review
[ Projects in Dispute Resolution
[ Quick Bockmark page
[1 ScE Evaluation Participation Report
[] sereening Summary Chart - Old
[ sociocultural Effects Evaluation Summary Report
[] State Clearinghouse Federal Audit Report
[ Status of GIS Analysis
[ summary Report Status Report
[ un-published Summary Reports
[ welcome Page for My ETDM

Click Add Selection(s).

= Select My ETDM Default Pages

You may configure up to five My ETDM pages at a time. These can either be selected by checking pages from the list below (generic
reports), or by navigating to the desired page and following the instructions.

You do not currently have any My ETDM pages configured.

[ Agencies and Associated Resource Issues
[ Agency Annual Reports

[ Agency Review Matrix

[ Agency Review Overview

[ Agency Review Report

[ Agency Websites

[ customize My ETDM

ETAT Contact List

[] ETAT Review Status Report

[ ETDM Performance Measures

[J My ETDM Dashboard

[ Perform ETAT Review

[ Prepare Invoice

roject Alerts

[ Project Dashboard

[ Project Milestone Needs

[ Projects Awaiting ETDM QA/QC

[ Projects Flagged for Dispute

[ Projects Needing Advance Notification Reviews
[ Projects Needing Class of Action Review
[ Projects Needing Federal Consistency Review
[ Projects Needing Republication

[ Projects Needing Revievs

[ Projects in Dispute Resolution

[ Quick Bookmark page

[ 5CE Evaluation Participation Report

[ Screening Summary Chart - old

[ Seciocultural Effects Evaluation Summary Report
[ State Clearinghouse Federal Audit Report
[ Status of GIS Analysis

[J Summary Report Status Report

[] un-published Summary Reports

[] welcome Page for My ETDM

Add Selecﬁon(s);l

The page refreshes and displays an option for selecting the EST startup.
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Allows you to choose to open your selected ETDM pages after logging on to the EST, or you can
choose to use the EST default setting (opening the last page you were working on when you quit
your last session).

Customize My ETDM Pages Eﬂ @

= Select Defavult Application Startup Behavior

‘What would you like the default behavior of the application to be when you log on?
® restore history O load "My ETDM" pages

= Remove My ETDM Page - -
Displays your selected ETDM pages that will
X ETAT Contact List

X Project Alerts load when you log on. Click the X beside a page
to remove it from the list.
1

= select My ETDM Defaull Pages

‘You may configure up to five My ETDM pages at a time. These can either be selected by checking pages from the list below {generic
reports), or by navigating to the desired page and following the instructions.

You currently have 2 My ETDM page(s) configured.

[[] Agencies and Associated Resource Issues
[] agency Annual Reports
O Agency Review Matrix
O Agency Review Overview
O Agency Review Report
] Agency Websites
[ customize My ETDM
~| ETAT Contact List
[T] ETAT Review Status Report
[] ETOM Performance Measures
[C] My ETDM Dashboard
(] Perform ETAT Review
[ prepare Invoice
¥ Project Alerts
[ Project Dashboard
Wy N R N P e W W R N e Y T N N W W W DV P Y W WY Py

3.  Under Select Default Application Startup Behavior, click load “My ETDM” pages.

Customize My ETDM Pages @

= Select Default Application Startup Behavior

What would you like the default behavior of the application to be when you log on?
O restore history |
The application has been configured [o load your "My ETDM" pages when it starts.

= Remove My ETDM Page

. ETAT Contact List
X Project Alerts

4. To activate your changes, you will need to log out of the EST and then log back on.

e Log out of the EST.

@idm e o |
Active project: [F Tame ey i e 1] ((MaRN seau . e e —

I lert § Advanced Search | My ETOM | Baokmarksd

EEEEm— 1

Customize My ETDM Pages

= Select My ETDM Default Pages
L s o L 0 s i 0 5 M T 080 M08 B T p 6 I R TR 0005000 o 5

e Logontothe EST.

FDOT{} _ ,
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est_NewsFeed

05/12/2015 ... [+]

The following new or updated GIS layers have been added to the EST:
Corresponding EST maps, hardeopy maps, analyses and...

o05/12/2015 ... [+]
The following new or updated GIS layers have been added to the EST:
Corresponding EST maps, hardeopy maps, analyses and...

Username: |

Password:

Forgot your Password?
PPN NG PV GGV Y TV U WS VIR § PO R IR A SRR P CUPT TR WY S AR S Ay

FW A W W W TP VR AW WENP R L TN VYR W VTETN

LA

Your selected My ETDM startup pages will display. The next illustration displays the selected pages
that are demonstrated in the previous steps.

m ‘Seamh site for._. Search

Active project: [#4250 Tempa Bey Intermodal Genter Map it Environmental Screening Tool | Saved Searchas [Project History. [

I Alert Advanced Search My ETDM Bookmarks Logou|

Hide <<|ETAT Contact List Project Alerts

AOI Tools -~
Sociocultural Data Report for AOI . m E‘l‘ !a F_"
B ETAT Contact List BRI E

District: -All- v
User's Role:  |-All- v
Agency: -All- v

Search

hn A A A e e A oA s ki s Plegse use the drgndoyes listr gbavesodiselay.sisen copigat ifRIRaEOn,  pe uih,  ashs an s A0

Tip! To keep your startup pages open throughout your sessions, right click on a menu link to open
a page in a new tab. Any pages that are open when you quit a session will automatically load with
your My ETDM pages the next time you log on to the EST.

ETAT Contact List Project Alerts Home [Jupdate Project Description

AOI Tools v
Financial Office v | Update Project Description
Tools ry

T i <0 Intermodal Center

Project Description B ct Development  Contact Information: Becky Spain Schwarz  (813) 282-7275 x ext. 415 test-FD7-RSSchwarz-ou477 @devnull.fla-etat.or
HWA Environmental Rew Proce:
2 ey BB AN DI B B A0 i A A B 1 A B g A0 A i 8 B M, 0 B A

Project Diary >

Advance Nofification Package =)
o o o B B

SaAAAL barhay assd

Add the EST Home Page to Your My ETDM List

The EST home page is the first page you will see when you log on to the EST for the very first time. It is the
page that displays EST update messages and a list of bookmark links.
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Home A
What's New
Date News
05/12/2015 | The following news or updated GIS layers have been added to the EST: Corresponding EST maps, hardcopy maps, analyses and metadata have been updated.
(8 [+]
05/12/2015 | The following new or updated GIS layers have been added to the EST: Corresponding EST maps, hardcopy maps, analyses and metadata have been updated.
=
05/12/2015

 The following new o updated GIS layers have been added to the EST: Corresponding EST maps, hardcopy maps, analyses and metadata have been updated.
[

View Complete What's liew Report

Quick Links

Search by the name of a tool or report to add to your list of quick links.

Un-published Summary Reparts x
Generate Summary Report x

Erojects Needing Class of Action Reviews x
allow Comments After Review Periad x

Performance Management:
« Agency Feedback Report x
« Performance Measure Summary Repart x

AOIL: EST / ETDM Help: Manage Projects:
- View Interactive Map - Finding Your Way Around x - Projéct Milestone Report x
« Training x + Track Projects x
" ination: « User Handbook x + Project Phase (Planning, etc) x
c““'“'f'“étn‘fngﬂ?"&g:ﬂgﬂ&m Inventory x « EST Tip Sheets x + Project Status (Editing etc.) >
= Site Map x « Attach Documents
= Contact Us + Project Manager Information x
+ Lead Agency X
ETDM Screening Events: + Class of Adtion %
- Agency Review Report x + Eroject Descripfian >t
« Projects Needing Review x * Project Schedule x
«  Frojects Needing Review x + Creste Newi Project >t
= Agency Comments - Project Effects x
«  Agency Comments - Purpose & Need x Manage Your Account:
= Draft ETAT Notification x + Update Contact Information x.
« Projects Awaiting ETDM QA/QC X « Customize Map Viewer x
- Projects Needing Republication 5 - Manage Contact Lists x¢

The EST does not automatically open to the home page during subsequent sessions; the application defaults to
opening the pages that were open when you quit your previous session, along with the pages you added to

your My ETDM list. If you want to open the home page each time you log on to the EST, you can do so by
following the steps below.

1. Open Customize My ETDM Pages by following the steps listed in the previous section of these
instructions.

2. Under Select My ETDM Default Pages, click the Welcome Page for My ETDM check box.

= Select My ETDM Default Pages
You may configure up to five My ETDM pages at a time. These can either be selected by checking pages from the list below (generic reports), or by navigating to the desired page and following the instructions.

You currently have 2 My ETDM page(s) configured.

] Agencies and Associated Resource Issues
[] Agency Annual Reports

O Agency Review Matrix

] Agency Review Overview

[] Agency Review Report

[ Agency websites

[ customize My ETDM

~| ETAT Contact List

[ ETAT Review Status Report

[ ETDM Performance Measures

] my ETOM Dashboard

[ Perform ETAT Review

[ Prepare Invoice

~| Project Alerts

] Project Dashboard

] Project Milestone Needs

O Projects Awaiting ETDM QA/QC

] Projects Flagged for Dispute

[] Projects Needing Advance Notification Review
[ Projects Needing Class of Action Review
] Projects Needing Federal Consistency Review
] Projects Needing Republication

O Projects Needing Review

m} Projects in Dispute Resolution

[ Quick Bookmark page

[ SCE Evaluation Participation Report

[] Screening Summary Chart - Old

[ Sociocultural Effects Evaluation Summary Report
[ state Clearinghouse Federal Audit Report
[ status of GIS Analysis
O Summary Report Status Report
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3. Click Add Selection(s).
4. Under Select Default Application Startup Behavior, click load “My ETDM” pages.

Turn Off My ETDM Startup Pages

You can turn off your startup pages by telling the EST to display only the pages you were working on when you
logged off from your last session, which is also the EST default startup setting. To switch your startup pages to
the EST default startup setting, do the following:

1. Open Customize My ETDM Pages by following the steps listed in the previous section of these
instructions.

2. Under Select Default Application Startup Behavior, click restore history.

Customize My ETDM Pages

= Select Default Application Startup Behavior
wh like the default behavior of the application to be when you log on?
® restore history 3 _ load "My ETDM" pages
s been configured to the last pages that you apened when it starts.

= Remove My ETDM Page

X ETAT Contact List
X Project Alerts
3 Welcome Page for My ETDM

= Select My ETDM Default Pages
You may coenfigure up to five My ETDM pages at a time. These can either be selected by checking pages from the list below (generic reports), or by navigating to the desired page and following the instructionsf

NNV W TP PV ST PE AT W TN CSINF PSR SPRPP PR SRRy PPV N SRPYRPNIPWY ST GRPT ST SPPIPUT TEIIY DUTIP SIPY SIS TGV S S WP e

PRI PITWNCVIGRY PAPY SRIE Iy QN Prae

The EST will display the last pages you visited the next time you log on to the EST.

Add a Page Using the My ETDM Toolbar Button

You can set a page you are viewing to automatically open the next time you open the EST. However, not all
pages can be customized for automatic startup, as noted in the introduction to these instructions.

On the top right corner of the page, click the My ETDM button . For this illustration, the Project
Dashboard page is being shown.

Project Dashboard |
Project Dashboard 2 @@
Use this table to refine your search and select projects. To locate specific projects, type a keyword under any of the column headings and then click Enter. You can sort
the results by clicking on a column heading. Click Summarize to display the information.

Projects from Florida, FDOT District 7, Programming Screen, ETAT Review Complete (-]

[ emon | Project Name | FNumber | District | County Phase Class of Action | Planning Organization | LAP | Lead Agency

I I I I i ] [Any il i ]I |

[ 12218 Gandy Connector (US 92/SR 600) 25582212201 District 7 Hillsborough Programming Screen FDOT District 7 u

[] 11840 SR 618 Widening District 7 Hillsborough Programming Secreen Draft FDOT District 7 u Federal Highway Administrz | ®)
[ sa71 Overpass Road from Old Pasco Road to US 301 District 7 Pasco Programming Screen Draft FDOT District 7 u Federal Highway Administrz

[ e511 US 41, from 19th Ave NE to Gibsonton Dr 4211408 District 7 Hillsborough ar g Sereen State Impact FDOT District 7 u FL Department of Transpor

O s047 Us 19 (SR 55) from south of Alternate US 19 to north 41886012345 District 7 Pasco Programming Screen Draft FDOT District 7 u Federal Highway Administrz

[ ss67 Bryan Dairy Road 42062915801 District 7 Pinellas Programming Screen Draft FDOT District 7 u Federal Highway Administrz | @
[] sz Lithia Pinecrest Road (CR 640) District 7 Hillsborough Programming Secreen Draft FDOT District 7 u Federal Highway Administrz E
[ 4263 UCFP I-75 District 7 Hillsborough Programming Screen FDOT District 7 u ;
[ s1s8 UCFP 175 District 7 Hillsborough Programming Secreen FDOT District 7 u El
[ 2430 Pinellas County Bayway Structure District 7 Pinellas Programming Screen Draft FDOT District 7 u US Coast Guard f_,
£ 18 Coumns A Summarize Page[l [of2 » m view 1-100F 11 O

A name of bookmark text box appears with the name of the page.
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Project Dashboard |

|

Project Dashboard 21

name of bookm: Project Dashboard

ark:
” | aam s s

jects. To locate specific projects, type a keyword under any of the column headings and then click Enter. You can sort
Summarica towdisolay theipfopmatiops . as | o®a a Fra Ao B daoaoa PN AR AL ahe ik A A S L s |

3. Click add.

Project Dashboard
name of bookmark: |F'r|:|jec:t Dashboard IEanceI|

Remove a Page from the My ETDM List

You can remove a page from your list of My ETDM pages by following the steps listed below.
1. Open Customize My ETDM Pages by following the steps listed in the first section of these instructions.

2. Under Remove My ETDM Page, click the X beside the page name.

Customize My ETDM Pages

= Select Default Application Startup Behavior

What would you like the default behavior of the application to be when you log an?
@® restore history O load "My ETDM" pages
The has been to the last pages that you opened when it staits.

= Remove My ETDM Page
®ErAT Contact List

X Project Alerts

X Welcome Page for My ETDM

= Select My ETDM Default Pages

You may configure up to five My ETDM pages at a time. These can either be selected by checking pages from the list below (generic reports), or by navigating to the desired page and following the instructions
NP SO YU U DUY POy S S S v Py SO RO SPP AI GUay PPYTE R VR SRR SIS SV SPPAPT T IPE ST SIS PRSI S SPRr e

FNTIPRGA PPN PROPE U P PG PR

3. Under Select Default Application Startup Behavior, click load “My ETDM” pages.

ETAT Contact List Project Alerts Update Project Description Customize My ETDM Pages

Customize My ETDM Pages

= Select Default Application Startup Behavior

What would you like the.de
O restore history,

aé.ihe application to be when you log on?

= Remove My ETDM Page

X Project Alerts

X Welcome Page for My ETDM
FVESR SOV WAV VT VY VIV VT DI YIW WV VTR WUV IV ST WYRFERV VI R N VY W WY WP VE WO VT A BRI W DTSR PY R CE NI W RN DU VT P YW TP RV IR S

dsasihh a A o anaman, s ladan, [m‘

The page that you selected for removal will no longer automatically display the next time you log on
to the EST.
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3.5.4 Manage My GIS Reports
The GIS Analysis Report identifies features that are within (in the case of study areas) or in proximity to
(in the case of standard project alternatives) the project; for example, the number of Historic structures
within 500 feet. These features are from various GIS datasets made available through the Florida
Geographic Data Library.
After generating a GIS analysis report, you can save it to your My GIS Reports list for future reference.
Saved reports can then be accessed from the GIS Analysis Report page or from the Manage My GIS
Reports page.
Saved reports contain a record of the issues, analysis types, and buffer distances you selected before
generating the report. For example, you can save your selections under a given report name for one
project and then use the same selections for another project using the same report name.
These instructions will help you perform the following actions:

Access the Manage My GIS Reports

Create a customized GIS Report

Edit/Delete a report
Accessing the Manage My GIS Reports Page

1. Youcan open the Manage My GIS Analysis Reports page from the main menu or from the GIS
Analysis Report page (Reports>Project Effects>GIS Analysis Results).

Account Settings A You can access the Manage My
Change Password GIS Analysis Reports page from
the main menu or from ...

Update Contact Information

Customize My ETDM /

I My GIS Analysis Reports “

Manage Saved Searches List
Manage Contact Lisis
Manage Bookmarks

Customize Map Viewer ...the GIS Analysis Report page.

Change Notification Settings

R Analysis Repost q. \
GIS Analysis Report ) \ m
= #11 ening

District: Dstrict 7 Phase: Programming Soesn  Contact Information: Steghanis Cemens  fechanss desronsBur. oo

= PDF Reports

Mo pre-genarated POF reponts svailsble for indnadusl Samates. Us e GIS Rigart Opbices 10 croste & customized raport,

L —
My GIS Reports
Optional: sefect a soved GIS report from the drop-down s, dick Edit to load into this form or Ren Report Fo run the report. You con manage your soved reports frongthe Monoge My (“? Reports poge.

Select 3 saved My GI5 Rapon. |

*Select Allernatives and Fealures

Show Resuits for Entire Alermative ' Show Results for Indhvidual Features

= Select Al Alternatives + [ Selec All Peatures

] Alternative #1 3 ARernative #1 has oely ne
e o i 5 g g 8 T o ot s i g B, g b o B s B B
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One of the following pages will display:

e If you are accessing Manage My GIS Reports for the first time, a message will be displayed,
stating, “There are no GIS report preferences currently configured for your user account.”

Manage My GIS Reports |

Manage My GIS Reports

Create New Custom GIS Report

There are no GIS report preferences currently configured for your user account.

e If you have saved GIS reports, you will see a list of your reports and the results data specified for
each report.

]
BrIEE

Fowler and 1-275 Inferchange
e et e 107302015

Creating a Custom GIS Report

1. Click the Active project arrow and then select a project from the list.

D ————

Active project:
#3430 Finellas County Bayway Structure

—— #4145 UCFP |75

#4283 UCFP I-75

#B728 Lithia Pinecrest Road (CR 840)

#BEGT Bryan Dairy Road

#3047 US 19 (SR 5] from scuth of Alternate US 19 to north of County Line Road

Tools #9511 US 41, from 19th Ave NE to Gibsonton Dr
#3871 Overpass Road from Old Pasco Read to US 301
Reports #11840 SR 618 Widening

Miizorde

#12218 Gandy Connector (US 92/SR 800) %
L —

2. Click the Create New Custom GIS Report link. The GIS Analysis Report page will open.
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Manage My GIS Reports

=— gedm _

GIS Analysis Report

.......

The EST directs you to
the GIS Analysis
Report page for the
selected project.

——

e | Aot s | o (25 | Sty | Vet

RBEASD

* 911840 5K 418 Widening
Ot ) P gy

3. Onthe GIS Analysis Report page, make your analysis selections in each section by clicking the check
box beside the item you want to include in the report. Click a checked box to unselect an item you do not

want included in the report.

Note: A red asterisk,
the report.

* . . .
, indicates one or more items must be selected before you will be able to run

e Click Save to save your selections to your My GIS Reports list.

e Click Run Report to view the report results.

Save My GIS Report

Optional: Save Issue, Analysis Type and Buffer Selections to My GIS Reports

| Save
Run Report

Click Run Report to see the results for the selected analysis types.

Tip! Click the Report Options button at the top of the page to return to the analysis selections,
where you can save or edit the current selections.

|Enlew a name to use for My GIS Report

Editing a GIS Report

1-

Click Edit Report.
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Manage My GIS Reports

Create Mew Custom GIS Regor‘t

Coastal

Date Last Modified: 11/05/2015
Issues, Analyses and Buffers:
+ Coastal and Marine
o National Park Projects (108,200,500,5280)

‘ ¥ Run Report H # Edit Report ‘

. Delete Report

JFowler and 1:275 indefChange, . . vvvvm cosmas

The GIS Analysis Report page displays, showing the analysis report name under the My GIS
Reports heading.

GIS Analysis Report

BERIEE

#® #12216 Gandy Connector (US 92/SR 600)
District: District 7 Phase: Programeing Screen  Contact

= PDF Reports

Stephanie Clemons  steghanie. clemons @

No pre-generated POF reports available for individual alternatives. Use the GIS Report Options to create a customized report.
All Results (Admin Users Only)

[[umrgon |

My GIS Reports
Optional: select a saved GIS report from the drop-down list, click Edit to load into this form or Run Report to
ryg e -3 - o dafrom the Manage My GIS Reports page.

I;7‘.:.7.;9757.5(959..-2\@ V| tosdnedr I\ Run Report

Select Alternatives and Features

Show Results for Entire Alternative : Show Results for Individual Features

Y] Select All Altematives i [ Select Al Features

] Alternative #1

remative #1 has ooly one feature. B

2. Click Load & Edit to display the report form.
3.  Make your selections.

4. Click one of the following:

* Run Report to view the results

e Save Report to save your changes.

Tip! If you want to save the GIS Report under a different name, type the new name in the Save
Report text box.

Deleting a GIS Report

To remove a GIS Report from your My GIS Reports list, click the Delete button that is located below the report
name.

West Ave to South Arch

Date Last Modified: 03/21/2011
Issues, Analyses and Buffers:
s Land Use Changes

o Land Use 2000 (100,200,500, 1320,5280)
+ Contamination

o Hazardous Waste Sites (100,200,500.5280)

¥ Run Report || # Edit Report H XDeIetﬁRepurt
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3.5.5 Manage Saved Searches List

The Manage Saved Searches function allows the user to view and edit the project selection searches that the
user has saved, which are located under Saved Searches on the Project Navigation Bar (see Navigation

chapter of the EST User Handbook).

To access the Manage Saved Searches function, click on the Account Settings button on the main menu,

Account Settings N
Change Passwaord

pdate Contact Information
Customize My ETCM

My GIS Analysis Repaorts

Manage Saved Searches List

Manage Contact Lists
Manage Bookmarks
Customize Map Viewer

Change Maotification Settings

The Saved Searches are organized under the headings “Manual Selections” and “Dynamic Selections.” The
user can add or remove projects from a Saved Search by first clicking “edit” next to the description of the Saved

Search. The Project Selection page will open, where projects may be added or removed.

Manage Saved Searches List |

Manage Saved Searches List

BRIEE -

Dynamic Selections

x # Florida, FDOT District 7, Project Development
x # Florida, ACER Review

x # Florida, Eliminated

x # Florida, FTAT Review Complete

x # Florida, Planning Screen, ETDM QA/QC

x # Florida, ACE MM Review

e T N TN T N P Y Wy W W

T Y W N L

s

Ain B a N st e
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3.5.6 Manage Contact Lists

The Manage Contact Lists function in the Environmental Screening Tool's (EST's) Account Settings menu
enables you to select individual contact records from the database and group them together into personal
contact lists. You can also create new contacts from outside the database and add them to existing contact lists.

The Manage Contact Lists function provides you the tools to:

Create a personal contact list

Add contacts who are existing EST users

Add new contacts who do not have existing EST accounts

Edit an existing contact list

Rename a contact list

Switch between contact lists

Delete a contact list

Accessing the Manage Contact Lists Feature

On the Account Settings menu, point to and click Manage Contact Lists.

Account Settings
Change Password

Update Contact Information
Customize My ETDM

My GIS Analysis Reports

Manage Saved Searches List

Manage Bookmarks

Customize Map Viewer

Change Motification Settings

Manage Contact Lists *h

A

The Manage Contact Lists window opens as a tabbed page, displaying a page toolbar and a Contact Lists

section.
Manage Contact Lists |
Manage Contact Lists 21
Contact Lists
Enter a name for the new list: Create New List
P PP RPTPY SSPR A P SPPPIY S PP PO TP TR ST W ST SUPY VY PP PRI WY PPPISTY U Rer ey PP TP oYY NPT VOr S P PSSP AP ST SO SR VI Y ST PN PR Y
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Creating a New Contact List

1. Inthe Enter a name for the new list field, type a name for the contact list you are creating.

2.

Click Create New List.

Manage Contact Lists

Manage Contact Lists

Contact Lists

X | Create New List

Enter a name for the new list: |ACE Contacts|

A message appears stating the new contact list has been successfully added.

Manage Contact Lists |

o] S A )

Manage Contact Lists

The Contact List named "ACE Contacts" was successfully added. Please dick the "Edit” link next to the appropriate list in order to add contacts to this new list.

Contact Lists

List Name | Edit ! Delete
ACE Contacts Edit Delete
Fowler Extension i Edit : Delete

Enter a name for the new list: Create New List

To build your contacts for the newly created list, do the following:

e Under Contact Lists, click the Edit link.

Manage Contact Lists |

Manage Contact Lists

T2 AP

The Contact List named "ACE Contacts" was successfully added. Please click the "Edit" link next to the appropriate list in order to add contacts to this new list.

Contact Lists

Enter a name for the new list: Create New List

List Name Edit / Delete
ACE Contacts Edit i Delete
Fowler Extension Edit : Delete

The Manage Contact Lists window refreshes and displays a What would you like to do?
prompt. If this is a newly created list, a section displaying the user accounts associated with
the list name will display. For this illustration, no user accounts are shown as associated with

the ACE Contacts contact list.

What would you like to do?

Rename your contact list: ACE Contacts

Select a different contact list to edit.

Search for existing users to add to your ACE Contacts contact list.
Create a new user to add to your ACE Contacts contact list.

Manage Contact Lists |
Manage Contact Lists

User Accounts Associated With Your "ACE Contacts" List
There are not user account(s) assodated with the ACE Contacts contact list.
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Building Your List of Contacts

Once you have created a list and given it a label (as shown in the previous section of these instructions), you
can compile your list of contact names by doing any of the following:

Search and import existing user names that are already listed in the EST database.

Create a new entry for non-EST users.

Searching for existing users to add to a contact list

1. Onthe Manage Contact Lists screen, click the Edit link that corresponds with the List Name.

Manage Contact Lists |
Manage Contact Lists @ [E

Contact Lists

List Name

Delete

ACE Contacts

Fowler Extension

Enter a name for the new list: Create New List

Im
=3

m
B
E

Im
=3

Delete

Delete

2. Under What would you like to do?, click the option button beside Search for existing users...

Manage Contact Lists

Manage Contact Lists

What would you like to do?

Search for existing users to add to your ACE Contacts contact list.

Rename your contact list: |ACE Contacts
Select a different contact list to edit.

Create a new user to add to your ACE Contacts contact list.

3. Click Go.

Manage Contact Lists

What would you like to do?

(O Rename your contact list: |ACE Contacts
() Select a different contact list to edit.

Search for existing users to add to your ACE Contacts contact list.

(0 Create a new user to add to your ACE Contacts contact list.

%

The screen refreshes and displays a form that helps you to narrow your search.
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Manage Contact Lists |
Manage Contact Lists 21
‘Organization: | Select an organization ~
county:
User Role: | Select a user role v
Name: | ‘
Title: [ |
E-mail: | ‘

4. Do any of the following:

Click the drop-down arrow beside one of the fields shown on the form to search contacts by
the following:

Organization
District
County
User Role
Search for a contact by typing part of the following into the corresponding field:
Name
Title
E-mail

B. Click Search Contacts.

Manage Contact Lists |
Manage Contact Lists [21
Organization: [FDOT District 7 v
couny
User Role: | ETAT Member v
Noec: | |
Title: [ |
E-mail: [ |
W

The screen refreshes and displays the list of contacts that match your search criteria.
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6.

7.

Manage Contact Lists |
: A
Manage Contact Lists @
Select recipienti(s) from search results to add to your list
[] Select Al Name | Email i Orqanization
| ! Alexander, Terri test-FDoT-terri_alexander-ou2242@devnull.fla-etat.org FL Department of Transpartation
O McGilvray, Peter peter.megilvray@devnull.fla-etat.org VRL Department of Transportation
| ! Hudson, Cheryl M. test-FDoT-cheryl.hudson-ou763@devnull.fla-etat.org VRL Department of Transportation
[ El-Gafy, Mohamed test-FDoT-mgafy-ou472@devnull.fla-etat.org FL Department of Transportation
O : Cunill, Buddy test-FDoT-buddy.cunill-ous9@devnull.fla-etat.org VFL Department of Transportation

Fr T R VO N ST N Y N NP P N S SR N POV TN W T P Wy

Click the check box for the name of each person you want to add to your contacts list.

Manage Contact Lists |
Manage Contact Lists @ [E
Select recipient(s) from search results to add to your list

[] select All Hame & Email Organization
| :Wilson, Chris ;test—FD?—chris.ww\son-ou5869@de'vnull.ﬂa-etat.org FDOT District 7
§W|Ils, Bill . diane.ripandelli@urs.com . FDOT District 7
O ;Watkms, Carin ;test—FD?—carln.watkm9—0u3405@devnuII.ﬂa-etat.org FDOT District 7
O ' ‘Warren, Kimberly D. ' test-FD7-kwarren-ou3206@devnull.fla-etat.org ' FDOT District 7
| Thomas, Alexis test-FD7-alexis_thomas-ou6684@devnull fla-etat.org FDOT District 7
O Straw, Jennifer test-FD7-jennifer.straw-ou3725@devnull.fla-etat.org FDOT District 7
Smith, Ava diane.ripandelli@urs.com FDOT District 7

Tip! Click the Select All check box to add all contacts displayed on the screen to your list.

Click Add Selected Contacts.

) Clemons, Stephanie stephanie.clemons@urs.com FDOT District 7
O Carver, Sherry test-FD7-SS5Carver-oud418@devnull.fla-etat.org FDOT District 7
O CaRtee, Charles T. ccartee@dtsgis.com FDOT District 7
O Bogen, Kirk test-FD7-kirk.bogen-ou135@devnull.fla-etat.org FDOT District 7

| Add Selected Contacts H Search Again |
o

Tip! Click Search Again to return to the search form.

The screen refreshes and displays the names of selected contacts along with the name of the list
they have been added to.
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Manage Contact Lists |
Manage Contact Lisls Iﬂ

' 3 contacts were added to the "ACE Contacts” list.
What would you like to do?
(O Rename your contact list: |[ACE Contacts

O select a different contact list to edit.
(O search for existing users to add to your ACE Contacts contact list.
(O Create a new user to add to your ACE Contacts contact list.

User Accounis Associated With Your "ACE Contacis” List

Edit | [ Remove All | Hame 3 Email ! Organization | Created By
Edit . O ‘ Clemons, Stephanie ‘ stephanie.clemons@urs.com ‘ FDOT District 7 ‘ FDOT District 2
; O ‘ Smith, Ava ‘ diane.ripandelli@urs.com ‘ FDOT District 7 ‘ FDOT - Central Office
O inHs, Bill ‘ diane.ripandelli@urs.com ‘ FDOT District 7 ‘ FDOT - Central Office

Remove Selected Contacts

Creating a New Non-EST User Contact

You can add names that are not already listed in the database to one of your contact lists.

1. Onthe Manage Contact Lists screen, click the Edit link that corresponds with the List Name.

Manage Contact Lists |

Manage Contact Lists &)

Contact Lists

List Name Edit [ Delete
ACE Contacts Edit : Delete
Fowler Extension Edit Delete

Enter a name for the new list: Create New List

2. Under What would you like to do?, click the option button beside Create a new user to add...

Manage Contact Lists |

Manage Contact Lists

What would you like to do?

() Rename your contact list: |ACE Contacts

Select a different contact list to edit.

() Search for existing users to add to your ACE Contacts contact list.
@ reate a new user to add to your ACE Contacts contact list.

3. Click Go.
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Manage Contact Lists |

Manage Contact Lists

What would you like to do?

() Rename your contact list: |ACE Contacts

(O Select a different contact list to edit.

) Search for existing users to add to your ACE Contacts contact list.
®) Create a new user to add to your ACE Contacts contact list.

The screen refreshes and displays a Create a New Contact...form.

Manage Contact Lists |

Manage Contact Lists B2) 4

* Required fields are marked with asterisks

Create a New Contact for the 'ACE contacts’ List

Contact Information

Userame:

Prefix (Mr., Mrs., etc.): ’7 7]

*First Name: [Corem

Middle Name: ,7

*Last Name: flpsiml — x

Position Title: [ [

T ot W N W VLV VP T SN PV SV W Y W N T ™ oW W W VLN

4. Complete the form.
Note: Highlighted boxes marked with asterisks (*) are required fields.

5. Inthe Submit section, click Save Information.

Note: Click the Cancel Add/Update button to quit the form completion process. Information that
has not been already saved will be erased.

Submit

Important: Since you are associated with multiple agencies, it is important that you select the identity that corresponds to the
agency that you are currently representing in the "Select An Identity” dropdown menu below. By deing this, other members of this
agency (who have been assigned the appropriate authority) will alse be able to edit this user.

User Identity: |Ava Smith @ FDOT District 2 V|

| Save Information I Cancel Add / Update

The screen displays the selected contact list with the added name.

Editing a Contact List

You can update a contact's information for users that you personally added to the database. Contact
information for users that were added by the State Environmental Management Office (SEMO) or by another
user cannot be edited.

Note: If you find information to be inaccurate for a contact where you do not have editing privileges, contact the
ETDM Help Desk at help@fla-etat.org or call 850-414-5334.
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1. Onthe Manage Contact Lists screen, click the Edit link that corresponds with the List Name.

Manage Contact Lists |
Manage Contact Lists [0

Contact Lists

List Hame

ACE Contacts

m
=
=

o
o

b

E
g
3

Fowler Extension

Enter a name for the new list: Create New List

m
=3
=

@
o

I

The screen displays the names associated with the selected contact list.

hanage Contact Lists |
Manage Contact Lists @ [E

What would you like to do?
(O Rename your contact list:

(O Select a different contact list to edit.
earch for existing users to add to your ACE Contacts contact list.
(0 Create a new user to add to your ACE Contacts contact list.

User Accounts Associated With Your "ACE Contacts” List

Edit | (R AL | Name Email ! organization |  Created By
Edit : O : Clemons, Stephanie : stephanie.clemons@urs.com : FDOT District 7 : FDOT District 2
i O : Smith, Ava : diane.ripandelli@urs.com : FDOT District 7 : FDOT - Central Office
O ;Wi\ls, Bill diane.ripandelli@urs.com FDOT District 7 FDOT - Central Office

Remove Selected Contacts

An Edit link will appear for contacts that you personally added to the database.

Manage Contact Lists |
Manage Contact Lists 21

What would you like to do?
() Rename your contact list:

(O Select a different contact list to edit.
(O Search for existing users to add to your ACE Contacts contact list.
() Create a new user to add to your ACE Contacts contact list.

User Accounts Associated With Your "ACE Contacts” List

Edit | [] Remove All Hame : Email | organization | Created By
O : Clemons, Stephanie : stephanie.clemons@urs.com : FDOT District 7 : FDOT District 2
: O : Smith, Ava : diane.ripandelli@urs.com : FDOT District 7 : FDQT - Central Office
O EW\”S, Bill diane.ripandelli@urs.com FDOT District 7 FDOT - Central Office

Remove Selected Contacts

2. Click the Edit link for the respective name.
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hﬂnags Contact Lists |
Manage Contact Lists Iﬂ

What would you like to do?
(0 Rename your contact list:

© select a different contact list to edit.
(O Search for existing users to add to your ACE Contacts contact list.
() Create a new user to add to your ACE Contacts contact list.

User Accounts Associated With Your "ACE Contacts” List

Edit | [] Remove All Hame Email | oOrganization | Created By
O Clemons, Stephanie stephanie.clemons@urs.com FDOT District 7 FDOT District 2
i O : Smith, Ava : diane.ripandelli@urs.com : FDOT District 7 : FDOT - Central Office
:\ O EW\”S, Bill : diane.ripandelli@urs.com : FDOT District 7 : FDOT - Central Office

Remove Selected Contacts

A form displays, showing the contact’s personal information, along with selections for the contact’s
account information.

Manage Contact Lists |

BRIRE -

* Required fields are marked with asterisks

Update a Contact in the '"ACE Contacts’ List

Contact Information

|
Userlame: tester_noProject
Prefix (Mr., Mrs., etc.): F
*First Name: Stephanie
[
Middle Name: =
H
*Last Name: Clemons &
2
Position Title: [ [2) &
]
o

B A B B 8 b 2 L 8 A R AR & AT A ko RO B B AR A AARA B a B A b b d b i

3. Make any changes by typing into the box, or click the appropriate check box.

4. Click Save Information.

Account Information

Organization: FDOT District 7
Regions: District 7 (all counties): Citrus, Hernando, Hillsborough, Pasco, Finellas;
Assigned Roles: FDOT ETDM Coordinator Primary

*Notificati . - ;
Hotification Type: | ® Electronic | notification Type: | District-level Notification ~| Fa

i [ EST Motifications
i [ Quarterly Feedback Reports
H [ 1mvoice Reminders

AN Hard Copy - Not available for assigned role(s).

Account Restrictions: [] Read Only Fd [ Consultant Fd

Submit

User Identity: None found

| save miormation | | cancetada  update |

Note: Click the Cancel Add/Update button to quit the form completion process. Information that
has not been already saved will be erased.
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Removing a Contact from a List

You can remove one or multiple names from a list, or you can remove all of the names from a list. Removing a
contact only removes the account from a personal contact list and does not delete it from the database.

1. Onthe Manage Contact Lists screen, click the Edit link that corresponds with the List Name.

Manage Contact Lists |
Manage Contact Lists B2)

Contact Lists

List Hame

ACE Contacts

m
=3

f
g
3

Fovder Extension

Enter a name for the new list: Create New List

m
=
©
i
¥
&

The screen displays the names associated with the selected contact list.

anage Contact Lists |
Manage Contact Lists Iﬂ @

What would you like to do?
(O Rename your contact list: [ACE Contacts
© Select a different contact list to edit.

) Search for existing users to add to your ACE Contacts contact list.
(O Create a new user to add to your ACE Contacts contact list.

User Accounts Associated With Your "ACE Contacts” List

Edit | [ Remove All | Name ; Email ; ization | Created By
Edit : m} Clemons, Stephanie stephanie.clemons@urs.com FDOT District 7 FDOT District 2
O 3 Smith, Ava ; diane.ripandelli@urs.com ; FDOT District 7 3 FDOT - Central Office
O wills, Bill diane.ripandelli@urs.com FDOT District 7 FDOT - Central Office

Remove Selected Contacts

2. Click the check box beside the Name you want removed from the list.

Manage Contact Lists |
Manage Contact Lists 1

What would you like to do?
(2 Rename your contact list: [ACE Contacts

(O Select a different contact list to edit.
() Search for existing users to add to your ACE Contacts contact list.
(O Create a new user to add to your ACE Contacts contact list.

User Accounts Associated With Your "ACE Contacts” List

Edit | [ Remove All | Name 3 Email | Organization | Created By
Edit ‘ O Clemans, Stephanie stephanie.clemans@urs.com FDOT District 7 FDOT District 2
O i Smith, Ava i leﬂE.I’IpHﬂdE"\@uFS.CUm i FDOT District 7 i FDOT - Central Office
iW\”S, Bill i dlane.rlpandell\@urs.cnm i FDOT District 7 i FDOT - Central Office

Remove Selected Contacts

To remove all of the names shown on the list, click the Remove All check box. The check boxes
located beside the names will appear as selected.

FDO

T
—— 5 Environmental Screening Tool Handbook - February 15, 2016 3-775



@talin

Efficient Transportation Decision Making

User Accountis Associated With Your "ACE Contacts” List

Edit | [1fEmove All+} Hame Email | Organization | Created By

: Smith, Ava diane.ripandelli@urs.com FDOT District 7 FDOT - Central Office
Edit E E Clemons, Stephanie E stephanie.clemons@urs.com E FDOT District 7 3 FDOT District 2

I wills, Bill diane.ripandelli@urs.com FDOT District 7 FDOT - Central Office

Remove Selected Contacts

3. Click Remove Selected Contacts.

User Accounts Associated With Your "ACE Contactis” List

Edit 1 Remove A||f§ Hame Email Organization Created By
; O 3 Smith, Ava 3 diane.ripandelli@urs.com E FDOT District 7 3 FDOT - Central Office
Edit O Clemaons, Stephanie stephanie.clemons@urs.com FDOT District 7 FDOT District 2
Wills, Bill diane.ripandelli@urs.com FDOT District 7 FDOT - Central Office

Remove Selected Contacts h

Renaming a Contact List

1. Onthe Manage Contact Lists screen, click the Edit link that corresponds with the List Name.

Manage Contact Lists |
Manage Contact Lists )

Contact Lists

List Name

m
=

f’
g
3

ACE Contacts

m
(59
©
o
o
&

Fowler Extension

Enter a name for the new list: Create New List

The screen displays the names associated with the selected contact list.

anage Contact Lists |
Manage Contact Lists @

What would you like to do?

(' Rename your contact list:

(O Select a different contact list to edit.

(O Search for existing users to add to your ACE Contacts contact list.
(O Create a new user to add to your ACE Contacts contact list.

User Accounts Associated With Your "ACE Contacts” List

Edit | [ Remove all | name i Email ! organization | Created By
Edit : O : Clemons, Stephanie : stephanie.clemons@urs.com : FDOT District 7 : FDOT District 2
‘ (] ‘ Smith, Ava . diane.ripandelli@urs.com ‘ FDOT District 7 . FDOT - Central Office
(| iwwl\s, Bill ' diane.ripandelli@urs.com ‘ FDOT District 7 ' FDOT - Central Office

Remove Selected Contacts

2. Under the What would you like to do? prompt, click the option button beside Rename your contact
list.
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Manage Contact Lists

Manage Contact Lists IR
What would you like to do?

enama your contact list:

) Select a different contact list to edit.
Search for existing users to add to your ACE Contacts contact list.
(O Create a new user to add to your ACE Contacts contact list.

User Accounts Associated With Your "ACE Contacts” List

Edit | [ Remove All+! name Email | organization | Created By

. O ‘ Smith, Ava ‘ diane.ripandelli@urs.com . FDOT District 7 . FDOT - Central Office
Edit : O : Clemons, Stephanie : stephanie.clemons@urs.com : FDOT District 7 : FDOT District 2

: O %WiHs, Bill ; diane.ripandelli@urs.com ; FDOT District 7 ; FDOT - Central Office

3. Clearthe current list name.

4. Type inthe new list name.

Manage Contact Lists |

Manage Contact Lists

What would you like to do?

Rename your contact listf|Lorem ‘Ps‘m‘

elect a different contact list to edit.
earch for existing users to add to your ACE Contacts contact list.
_) Create a new user to add to your ACE Contacts contact list.

User Accounts Associated With Your "ACE Contacts” List

Edit | [] Remove All + Hame

! Email ! Organizati ! Created By
i O | Smith, Ava ! diane.ripandelli@urs.com i FDOT District 7 | FDOT - Central Office
Edit O Clemons, Stephanie stephanie.clemons@urs.com : FDOT District 7 | FDOT District 2
: (] i wills, Bill : diane.ripandelli@urs.com i FDOT District 7 | FDOT - Central Office
5. Click Go.
IManage Contact Lists |

Manage Contact Lists

What would you like to do?
® Rename your contact list:

_) Select a different contact list to edit.
() search for existing users to add to your ACE Contacts contact list.
(O Create a new user to add to your ACE Contacts contact list.

User Accounts Associated With Your "ACE Contacts” List

[] Remove All 4+ Name : Email | Organization

‘ Ema ‘ | createdny
: O : Smith, Ava : diane.ripandelli@urs.com : FDOT District 7 : FDOT - Central Office
Edit O Clemons, Stephanie stephanie.clemons@urs.com FDOT District 7 FDOT District 2
: O : wills, Bill : diane.ripandelli@urs.com : FDOT District 7 : FDOT - Central Office

Remove Selected Contacts

The screen displays a message, informing you that the list name has been successfully renamed.
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Manage Contact Lists | m
Manage Contact Lists Iﬂ
# Your Contact List has been successfully renamed.
Whd

(O Rename your contact list:

O Select a different contact list to edit.
() Search for existing users to add to your Lorem Ipsim contact list.
() Create a new user to add to your Lorem Ipsim contact list.

User Accounts Associated With Your "Lorem Ipsim” List

Edit []_Remove All Hame Email or Created By
dit : O : Clemons, Stephanie : stephanie.clemons@urs.com : FDOT District 7 : FDOT District 2
; O 3 Smith, Ava 3 diane.ripandelli@urs.com E FDOT District 7 E FDOT - Central Office
(] i wills, Bill i diane.ripandelli@urs.com i FDOT District 7 i FDOT - Central Office

Remove Selected Contacts

The name will appear when you view the Contact Lists screen, as shown in the following example.

Manage Contact Lists |

Manage Contact Lists RIEE

Contact Lists

) List Name

m
(="
=
g
T
5

Fowler Extension

Im

=3
=]
o
@
o

m

=3
=}
o
I
o

Overpass Road

m
=
=3
(N
iy
%

Enter a name for the newv list: Create New List

Switching between Contact Lists

When you have multiple contact lists you can switch between lists to make updates or add contacts.

1. Onthe Manage Contact Lists screen, click the Edit link that corresponds with the List Name.

Manage Contact Lists |
Manage Contact Lists @
Contact Lists

List Name

ACE Contacts

&
B
&

m
&
=3
i
¥
%

Fowder Extension

Enter a name for the new list: Create Hew List

m
&
=1
i
iy
%

The screen displays the names associated with the selected contact list.
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anage Contact Lists

Manage Contact Lists

BRIEE

What would you like to do?
(O Rename your contact list:

) Select a different contact list to edit.
() Search for existing users to add to your ACE Contacts contact list.
(O Create a new user to add to your ACE Contacts contact list.

User Accounts Associated With Your "ACE Contacts” List

Hame H Email

Edit | [] Remove All |

f Email | Organzation |  Createdby
Edit O : Clemons, Stephanie : stephanie.clemons@urs.com : FDOT District 7 : FDOT District 2
‘ O ‘ Smith, Ava . diane.ripandelli@urs.com ‘ FDOT District 7 . FDOT - Central Office
j (| iwwl\s, Bill Edlane.r\pande\h@urs.com

3 FDOT District 7 E FDOT - Central Office

Remove Selected Contacts

Under the What would you like to do? prompt, click the option button beside Select a different contact
list to edit.

Manage Contact Lists

Manage Contact Lists

What would you like to do?
() Rename your contact list:

(@kelect a diferent contact list to edit.

Search for existing users to add to your ACE contacts contact list.
(O Create a new user to add to your ACE contacts contact list.

User Accounts Associated With Your "ACE contacts” List

Edit | [ Remove All ! Hame ' Email ! Organization ! Created By
Edit | O | Clemons, Steph | mons@urs.com | FDOT District 7 | FDOT District 2
O Smith, Ava diane.ripandelli@urs.com | FDOT District 7 | FDOT - Central Office
: O  ills, Bill : diane.ripandelli@urs.com | FDOT District 7 | FDOT - Central Office

3. Click Go.

Manage Contact Lists

Manage Contact Lists )

=

What would you like to do?

() Rename your contact list:

a\a:t a different contact list to edit.

O Search for existing users to add to your ACE contacts contact list.
(0 Create a new user to add to your ACE contacts contact list.

User Accounts Associated With Your "ACE contacts” List

Edit | [] Remove All ' Hame

Email Organization Created By
Edit ! [m|  Clemons, Step ! steph lemons@urs.com | FDOT District 7} FDOT District 2
i (]  Smith, Ava diane.ripandelli@urs.com | FDOT District 7} FDOT - Central Office
(|  wills, Bill diane.ripandelli@urs.com | FDOT District 7 : FDOT - Central Office

The Contact Lists screen displays.
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Manage Contact Lists |
Manage Contact Lists @ [E

Contact Lists

List Name Edit Delete
ACE contacts Edit Delete
Fowler Extension Edit Delete
Overpass Road Edit Delete

Enter a name for the new list: Create New List

4. Click the Edit link to display the list you want to edit.

Deleting a Contact List

The Manage Contact Lists feature allows you to remove a group of contacts. Deleting a contact list will only
remove the list from your screen; this action will not alter or affect the user accounts in the database.

1. Under Contact Lists, click the Delete link for the respective List Name.

Manage Contact Lists |
Manage Contact Lists @

Contact Lists

List Name Edit Delete
ACE contacts Edit Delete
Fowler Extension Edit Delete
Overpass Road : Edit :
Enter @ name for the new list: Create New List /
A message displays, asking you to confirm the action.
2. Click OK.

Manage Contact Lists |
Manage Contact Lists 21
Contact Lists

List Name : Edit : Delete
ACE contacts Edit Delete
Fowler Extension Edit Delete
Overpass Road Edit Delete

Enter a name for the ne Message from webpage

:_\ Are you sure you want to delete this list?

OK l [ Cancel

The screen displays a message that confirms the list’s deletion.
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Manage Contact Lists |
Manage Contact Lists @

' The contact list was successfully deleted.

Contact Lists

List Hame Edit Delete
ACE contacts Edit Delete
Fowler Extension Edit Delete

Enter a name for the new list: Create New List

3.5.7 Manage Bookmarks

This function allows users to select/deselect one or more pages from a checklist of available pages that
are referenced on any of the navigation bars (top, left or bottom). The total number of pages added to
Bookmarks is not limited in number. To access the Manage Bookmarks function, click on the Account
Settings button on the main menu.

Account Settings A
Change Password

pdate Contact Information
Customize My ETCM

My 15 Analysis Reports

Manage Saved Searches List

Manage Contact Lists

Manage Bookmarks

Customize Map Viewe

Change Motification Settings

The Manage Bookmarks page displays.
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Manage Bookmarks |
Manage Bookmarks B A

navigate to bookmarks

= Remove Bookmarks

> Update Account Information
> Dispute Resolution Activity Log

= Select Bookmarks

by navigating to the desired page and following the instructions.

You currently have 2 bookmark(s) configured.

Agencies and Associated Resource Issues

Agency Annual Reports

Agency Review Matrix

Agency Review Overview

Agency Review Report

Agency Websites

aL)h Gustornize My ETDM, san, A 4 A pAs 05 An fSass 4 A5 .

oogooog

R T Y T T R A A W S e PR AP VA

You may configure as many bookmarks as you want. These can either be selected by checking pages from the list belows (generic reports), or

On the form that opens, click on the check box next to the desired pages, then click Add Selection(s).

Status of GIS Analysis

O] Summary Report Status Report
[ ] Un-published Summary Reports
[ ] welcome Page for My ETDM

I Add Selection(s) I

Bookmarks can then be accessed by clicking “navigate to bookmarks” on the form or via the Top toolbar.

Manage Bookmarks |

Manage Bookmarks Bz1 A

navigate to bookmarks

= Remove Bookmarks

> Update Account Information
* Dispute Resolution Activity Log

= Select Bookmarks

by navigating to the desired page and following the Instructions.

You currently have 2 bookmark(s) configured.

Agencies and Associated Resource Issues

Agency Annual Reports

Agency Review Matrix

Agency Review Overview

Agency Review Report

Agency Websites

ALk Gustorize My ETOML s o 4 g o0 s S5 26 p0n

oooodoo

PV O T A W S TR TP

You may configure as many bookmarks as you want. These can either be selected by checking pages from the list below (generic reports), or
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Adding a Page to Bookmarks

You can add a page to your list of bookmarks by

Clicking the Bookmarks link at the top of the EST screen.

A Alert Advanced Search My ETDM Bookmarks Logout

Configure My Bookmarks...
<
Manage Bookmarks | (Add Current Page To Bookr]

Update Account Infermation

. | Manage Bookmarks oispote Resolution Actvity

.| navigate to bookmarks

= Remove Bookmarks

¥ Update Account Information
', L Dispute Resolutjon AGIMIYLEG s A os s st min

PRI W W W W N PRy WP WG WV WV

Click the Bookmark icon located on the page.

Update Project Description |
Update Project Description BRlE

Bookmark This Page

*Required fields are marked with an asterisk

3.5.8 Set Default Layers on Maps

This function allows the user to select an issue and layers that will initially appear on maps. To access the Set
Default Layers on Maps function, click on the Account Settings button on the main menu, then select
Customize Map Viewer.

Account Settings rs
Change Passward

pdate Contact Information
Customize My ETDM

My GIS Analysis Repors

Manage Saved Searches List

Manage Contact Lists

Manage Bookmarks

Customize Map Viewer ‘h

Change Motification Setting

To change the default issue, select an issue from the pull-down menu, then click the “set as default issue”
button. A message will appear under the default issue field, confirming your selection. The issue name will also
appear in the issue header.
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Set Default Layers on Maps |
Set Default Layers on Maps @

Configure EST Maps

Basemap

| Basemap v| Default Issue Basemap is currently set as your default

issue.

[ Restore etast vty

expand all = collapse all
Projects

Community

Water Resource
Base

Transportation
Roadways

Image
Administrative
Other Initiatives

Del raphics

F F_Ye

N N R Y N T T T T N e N R N N N N N N Ny PTT N W C Nr  .Y,

To change the default layers to be initially displayed on maps, click the folder icon next to “expand all,” then
check or uncheck the boxes next to the data layer names. When finished, click the “Save Visibility” button.

Set Default Layers on Maps |

issue.

| Restore Default Visibility

expand all = collapse all
Projects

# Community

# Water Resource

Base

# Transportation

= Roadways

[[] construction (2016-2020)
[[] pesign Build (2016-2020)
[[] Environmental (2016-2020)
P D & E (2016-2020)
[[]preliminary Engineering (2016-2020)

Set Default Layers on Maps BRI E)
Configure EST Maps

Basemap

| Basemap v| Basemap is currently set as your default

L LIPlaneing (2006-20200 o seie o as s st se A s Y R T N N A . VU P POV I TP S

To restore the default data layers, click the “Restore Default Visibility” button.
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*| set Default Layers on Maps |
Set Default Layers on Maps BERIE)E -
Configure EST Maps
Basemap
| Basemap V| Basemap is currently set as your default

issue.

oo |
@

expand all = collapse all
Projects

Community

Water Resource

[+
I BaRE A A A A AN LA AL M A A A RS Ain AR e e it PN AR A A g A A AL

3.5.9 Change Notification Settings

The Change Notification Settings function is used to specify which email notifications the user receives. To
access the Change Notification Settings function, click Account Settings on the main menu, then select
Change Notification Settings.

Account Settings N
Change Passwaord

pdate Contact Information
Customize My ETDM

My GIS Analysis Repaorts

Manage Saved Searches List
Manage Contact Lists

Manage Bookmarks

Customize Map Viewer

Change Motification Settings

By default, all users receive notices when the “What's New” page is updated, when the system is experiencing
difficulties or there will be planned outages, and when ETDM events are announced. If you do not want to
receive these notifications, un-check the box next to “Check to receive all EST email notifications. Click “Submit
Form” when finished.
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* T ":a ] . — Y . . - .
Notification Type: (®) Electronic | Notification Type: | District-level Matification
; YP

v|ﬁ

[] EST Notifications

[] quarterly Feedback Reports

[ ] Invoice Reminders

Review Reminder for Coordinators

AN Hard Copy - Mot available for assigned role(s).

ETAT members also use this tool to specify if they want to receive notices by district or by county. Use the pull-
down menu next to “ETAT notifications” to select either “District-level Notification” or “County-level Notification.

Click “Submit Form” when finished.
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